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   Health and Safety Unit

LIVERPOOL JOHN MOORES UNIVERSITY

HEALTH AND SAFETY COMMITTEE 
Minutes of meeting held at 10am on Wednesday 4th June 2008 in the Roscoe Room, Egerton Court.

Present:
Mr Brian Kerrigan

     Chair
                   
Ms Ann Barrett                            Health and Safety Coordinator Health and Applied 


                 Social Sciences            

Ms Lorraine Buchan

     Health and Safety Adviser

Mr Joe Connell                            Director Property Services

                        Ms Track Dinning                        Representing Cathy Gleig, Health and Safety 




     Coordinator, Education, Community and Leisure

Mr John Gillin

        
     Senior Adviser, Health and Safety


Mr Nigel Green

     Health and Safety Coordinator, Finance

Mr Sean Holdsworth

     Health and Safety Adviser

Ms Heather Kneale

     Health and Safety Coordinator, Delivery

Ms Lyndsey Philip                       Health and Safety Coordinator, Media, Arts and 



                Social Science
Ms Joyce Storton

     Occupational Health Nurse
Prof. Tony Whalley                     Microbiological Safety Adviser
Carol Wurcbacher
     
     Health and Safety Coordinator, Development

In attendance:
Mrs Paula Quirk – Secretary

HS 07/08
APOLOGIES


Apologies were received from Ms Alison M Wild, Ms Anne Hogarth, Ms Cathy Gleig, Ms Moira Helbert and Mr Eric McEvoy.
HS 08/08
MINUTES OF LAST MEETING

The minutes of the last meeting held on Wednesday 6th February 2008 were accepted as a true record.
HS 03/08
MATTERS ARISING NOT SHOWN ELESEWHERE ON THE AGENDA



Election for Staff Representatives
NOTED:
That a call for nominations took place, no nominations were forthcoming.  Another call for nominations will be made in the next academic year.


Item closed.



SCP20 Display Screen Equipment

NOTED:
That the revised code is now on the Health and Safety website, an e-mail was 


sent to the Health and Safety Coordinators and Officers outlining the key 



requirements.


Item closed.
Training for Safety Officers and Safety Coordinators

NOTED:
That the date for training is confirmed as the 6thNovember 2008.  It was also 


noted that this is part of a range of new Health and Safety training initiatives.
Item closed

SCP18 Risk Assessment
NOTED:
That the amended code has been placed on the Health and Safety Unit website.
SCP37 Personal Emergency Evacuation Plans

NOTED:
Speak to Lorraine
Health and Safety Policy Statement
NOTED:
That the Vice Chancellor has signed off the new Health and Safety Policy 



Statement and this document is on the Health and Safety Unit website.


‘Leading Health and Safety at Work’ Guidance

NOTED:
That John Gillin gave a presentation to the Board of Governors on the Institute of 
Directors and Health and Safety Commissions Guidance, this was well received by 
the Board of Governors. 



Item closed


MCP2 Health, Safety and Environment Management

NOTED:
That the review of this code has not commenced.


ACTION: John Gillin

Building Plans

NOTED:
Lorraine Buchan had met with Property Services and Graingers have supplied building plans.  Hilary Ellis, Space Planner, Property Services will put the plans onto the CAD system, it is easier to keep the plans up to date using this  software, this is a lengthy process.

ACTION: Property Services

Lists of Fire Evacuation Coordinators, Fire wardens and Health and Safety Coordinators and Health and Safety Officers.

NOTED:
That the lists have been comprehensively reviewed and updates are on the Health and Safety website.  It is apparent that the lists change almost continuously and so it was agreed that the frequency of reviews and updates will increase to three monthly.

ACTION: Paula Quirk


Cover for Health and Safety Officers


NOTED:
That it is the responsibility of the Health and Safety Coordinator to try to find 


cover for Health and Safety Officers who may be absent from work for 



significant periods of time.



Item closed.



Fire Evacuation cover at Kingsway House

NOTED:
That Lorraine Buchan met with Michael MacIlwee, Fire Evacuation Coordinator 


for Kingsway House , to discuss the role of the Fire Evacuation Coordinator.  


Following the meeting Michael MacIlwee felt that he wasn’t the best person to 


be the Fire Evacuation Coordinator for the whole of Kingsway House.  The 


Health and Safety Unit will meet with the Fire wardens to discuss the 



requirement.


ACTION: Health and Safety Unit



Occupancy figures at I M Marsh refectory 
NOTED:
That at the request of Cathy Gleig, Justine Smith visited I M Marsh refectory to 


carry out an occupancy audit.

The area is jointly occupied by the Student Union bar and JMU canteen.  It has the main entrance and 2 single leaf fire exits.  There is also one single leaf fire exit in the kitchen, however this is only known to kitchen staff and is not sign posted as an emergency exit to the users of the refectory.

Based on the exits in the refectory, the maximum occupancy in the refectory is 120 persons.  Currently there seating provided for 122 people, however, after talking to JMU staff working there, there are a further 9 tables (which seat 36 people) being stored, which get put out during the busy terms.

Justine will speak to Property Services and look into the possibility of:

· Increasing the amounts of fire exits 
· Deciding on a way of managing the numbers to 120 persons in the refectory 


ACTION: Justine Smith



Prayer Rooms
NOTED:
Speak to John



Fire Warden Cover in John Foster Building

NOTED:
That John Gillin and Lorraine Buchan met with Ann Hogarth and subsequently 


Lorraine has been invited to attend on Monday 9th June 2008.


ACTION: LB



PAT Testing
NOTED:
That the Health and Safety Unit website has been updated to show the point of 


contact being Property Services Help desk.



Item closed



First Aiders Away Day
NOTED:
That the away day took place on 23rd May 2008 there was extremely positive 


feedback.



Item closed



Fire Evacuation and Fire Warden Training
NOTED:
That the Health and Safety Unit is auditing its training records for staff who are 


on the Fire Evacuation Coordinator and Fire Warden list closing any gap is the 


immediate priority.



ACTION: Health and Safety Unit

HS 04/08
Discussion items
HS 06/08
DATE OF NEXT MEETING

NOTED:
That the next meeting will be held on 4th June 2008 at 10am in Roscoe Boardroom, Egerton Court.
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