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                   LIVERPOOL JOHN MOORES UNIVERSITY

HEALTH AND SAFETY COMMITTEE  
Minutes of a meeting held at 2pm on Wednesday 9th February, 2011 in the Roscoe Room, Egerton Court.

Present:
Mr Brian Kerrigan       
Chair

Mr Alastair Balchin
UCU Health and Safety Representative 

Ms Ann Barrett
Health and Safety Coordinator, Health and 



     
Applied Social Sciences

Ms Emily Bedford
Senior Occupational Health Nurse


Ms Lorraine Buchan
Health and Safety Adviser
Ms Dawn Fantin         
Health and Safety Coordinator, Marketing and International
Ms Track Dinning
Representing Cathy Gleig, Health and Safety Coordinator, Education, Community and Leisure

Ms Lisa Farrell
Assistant Health and Safety Adviser


Mr John Gillin

Senior Adviser, Safety and Health Services
   Mr Nigel Green           Health and Safety Coordinator, Finance, Planning and    

                                       Information

Ms Anne Hogarth        Health and Safety Coordinator, Business and Law


Mr Sean Holdsworth
Health and Safety Adviser

Mr Ian Webster
Health and Safety Coordinator, Infrastructure

In attendance: 
Mrs Paula Quirk – Secretary
NOTED:      That Brian Kerrigan welcomed Alastair Balchin to the Committee in his capacity as UCU Health and Safety Representative.

That Carol Swaisland has had a baby girl.
HS 01/11
APOLOGIES
NOTED:
That apologies were received from Alison M. Wild, Dr Nigel Wilson, Moira Helbert, Eric McEvoy, Glynn Hobbs, Ian Thorold and Lyndsey Philip  
HS 02/11
MINUTES OF LAST MEETING
NOTED:
That the minutes of the last meeting, held on Wednesday 6th October, 2010 were accepted as a true record.

HS 03/11
MATTERS ARISING NOT SHOWN ELSEWHERE ON THE AGENDA


Accessible toilets alarm activation procedure

NOTED:
That all Health and Safety Coordinators have updated the generic procedure with site specific information.
Item closed.

Approval of SCP27 Driving
NOTED:
That the requirement for staff to have business use insurance when reporting to other than the normal place of work was publicised via the Health and Safety Coordinators.


Item closed. 
Approval of SCP36 Children on University Premises

NOTED:
That representations were made by Liverpool Students Union to Library and Student Support in regard to provision of breast feeding facilities.  A meeting is being arranged for Liverpool Students Union, Library and Student Support, Student Advice and Wellbeing, Equality and Diversity and the Health and Safety Unit to review the University’s position, as contained in the Code, in the light of the Equality Act.
AGREED:
That further consultation will take place if there is a need to change SCP36 Children on University Premises.

ACTION: John Gillin
HS 03/11
DISCUSSION ITEMS


Process for consultation on Codes of Practice
NOTED:
That the Health and Safety Coordinators confirmed that they disseminate new Codes or Codes under revision to the relevant staff within their Faculties or Services as part of the consultation process prior to formal approval by the Health and Safety Committee.

That the Health and Safety Coordinators confirmed that, upon approval by the Health and Safety Committee, they refer staff in their Faculties and Services to the Codes on the Health and Safety website.

Item closed.

Approval of SCP13 Supervision

NOTED:
That the Committee approved the revised Code, subject to the addition of a reference to the Property Services Helpdesk in Section 5.
Item closed.


Approval of SCP11 Out of Hours Working
AGREED:
That additional text will be included. This will emphasise that the risk assessment is not solely based on the experiment; it needs to consider the hazards arising from the fact that the work is taking place outside normal working hours.

ACTION: Lorraine Buchan

That further comments from a Property Management and Security perspective will be provided to the Health and Safety Unit by Property Services.


ACTION: Ian Webster


Approval of SCP25 Lone Working
NOTED:
That the revised Code, which contains additional guidance in regard to cash handling, was approved by the Committee.


Item closed.


Approval of addition of Evacuation Chair Operator job description to appendices of MCP1 Organisation for Implementation of Health and Safety Policy 
NOTED:
That the addition of the Evacuation Chair Operator job description to the appendices of MCP1 Organisation for the Implementation of the Health and Safety Policy was approved by the Committee.

Item closed.


Approval of SCP29 Asbestos 
NOTED:
That the revision reflects progress in the management of asbestos containing materials at the University and contains a Policy Statement and Management 
Plan.

AGREED:
That reference will be made to the information that Merseyside Fire and Rescue Service will hold as a result of the risk information surveys currently being undertaken with the Health and Safety Unit.

ACTION: Sean Holdsworth

That further discussion will take place with Property Services on the technical 

aspects of the Code.

ACTION: Sean Holdsworth

Use of peripheral equipment for marking assignments submitted on line
NOTED:
That Alastair Balchin queried the extent to which the existing SCP20 Display Screen Equipment covered the peripheral equipment that he stated has been provided in some instances to be utilised in the electronic marking of assignments submitted on line.

That all staff are required to complete a display screen equipment self 

assessment check list which should be returned to the Health and Safety Unit                            and local Health and Safety Officer. 
AGREED:
That SCP20 Display Screen Equipment will be reviewed and consideration given to the inclusion of references to the use of any peripheral devices.

ACTION: John Gillin

Work undertaken during certified sickness absence

NOTED:
That Alastair Balchin reported that some staff have complained that they have been asked or requested to undertake work during sickness absence. 

That Alastair asked for a definition of policy and practice on staff being requested or instructed to undertake work during sickness absence.


That as a matter of principle, members of staff should not be requested to undertake work during sickness absence. 

AGREED:
That essentially this is a Human Resources issue. Staff who have been asked to work during sickness absence have recourse to the relevant established channels.
Item closed.
HS 04/11
INFORMATION ITEMS

Report from Senior Adviser, Safety and Health Services

NOTED:
That a written report was received.  John Gillin referred to the new electronic accident reporting system which has been updated onto SharePoint for testing.  Further consultation will take place with regard to changes to SCP7 Reporting and Investigation of Adverse Events.


That a query was raised about the non-inclusion of a specific accident in the John Foster Building in the report. John Gillin explained that all accidents reportable to the Health and Safety Executive in the period were included in the report.

AGREED:
That the reasons for not reporting the specific accident to the Health and Safety Executive will be given to Alastair Balchin and Anne Hogarth.

ACTION: John Gillin

Reports from the Health and Safety Coordinators

Science, Technology and Environment

NOTED:
That a written report was received.

Business and Law

NOTED:
That a written report was received.


Education, Community and Leisure
NOTED:
That a written report was received.


Health and Applied Social Sciences

NOTED:
That a written report was received.


Finance, Infrastructure and Planning

NOTED:
That Stress Survey questionnaires have been distributed to Finance staff.

Item closed.


Infrastructure, Administration and Human Resources
NOTED:
That a written report was received.


Marketing, Enterprise and International

NOTED:
That a written report was received.

HS 05/11
ANY OTHER BUSINESS

Guidance on emergency planning

NOTED:
That in order to assist Fire Evacuation Coordinators with the completion of emergency plans for their buildings (in accordance with SCP2 Evacuation Procedures Section 4) generic guidance is being developed and will be placed with SCP2 Evacuation Procedures on the Health and Safety Unit website.

ACTION: Lorraine Buchan


Training facilities

NOTED:
That the Health and Safety Unit now have much improved training facilities at 70 Great Crosshall Street. Lorraine Buchan asked the Committee to promote the Manual Handling and First Aid training to external clients and contacts.

Item closed.


Health and Safety networks
NOTED:
That John Gillin consulted with the Human Resources Director and notified the Unions about reviewing the various networks with Health and Safety Coordinators and Fire Evacuation Coordinators; in some cases it is possible that payment may be affected.

Item closed.
HS 06/11
DATE OF NEXT MEETING 
NOTED:
That the next meeting will be held on 8th June 2011 at 1pm in Roscoe Room, Egerton Court.
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