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           Health and Safety Unit

LIVERPOOL JOHN MOORES UNIVERSITY

HEALTH AND SAFETY COMMITTEE  
Minutes of meeting held at 2pm on Wednesday 9th June, 2010 in the Roscoe Room, Egerton Court.

Present:
Ms Alison M. Wild

     Chair

Ms Ann Barrett

     Health and Safety Coordinator, Health and 



     Applied Social Sciences
Ms Emily Bedford

     Senior Occupational Health Nurse


Ms Dawn Fantin

     Health and Safety Coordinator, 





     Marketing and International

Mr John Gillin

                Senior Adviser, Safety and Health Services

Ms Cathy Gleig

     Health and Safety Coordinator, 



            
     Education, Community and Leisure

Mr Nigel Green

     Health and Safety Coordinator, Finance, 




     Planning and Enterprise


Ms Anne Hogarth

     Health and Safety Coordinator, Business 



     and Law


Mr Sean Holdsworth

     Health and Safety Adviser


Mr Brian Kerrigan

     Director, Corporate Services


Mr Eric McEvoy

     Health and Safety Coordinator, Cross 




     Faculty Science, Technology and 




     Environment


Ms Carol Wurcbacher

     Health and Safety Coordinator, 



     Academic Enhancement
In attendance: 
Mrs Paula Quirk – Secretary
HS 08/10
APOLOGIES
NOTED:
That apologies were received from Dr Nigel Wilson, Mick Melia and Lorraine Buchan.
HS 09/10
MINUTES OF LAST MEETING
NOTED:
That the minutes of the last meeting held on Wednesday 3rd February 2010 were accepted as a true record.

HS 10/10
MATTERS ARISING NOT SHOWN ELSEWHERE ON THE AGENDA

Building plans

NOTED:
That an update was not available in the absence of Ian Webster.

Post meeting note: To date 40 out of 44 buildings now have completed or 
revised fire alarm plans. Work will continue updating all building plans when 
required.
Item closed.

WCP3 No Smoking
NOTED:
That Dawn Fantin confirmed that designated smoking areas have been provided at the front and rear of the Art and Design Academy.  
Item closed.

Revision of SCP37 Personal Emergency Evacuation Plans (PEEPS) (LRC arrangements)
NOTED:
That John Gillin confirmed that a further meeting took place with Jim Ainsworth (L&SS) on Friday 5th March to review evacuation arrangements in the LRCs.  This information has been included in the Fire Risk Assessments undertaken by Sean Holdsworth.

Item closed.

Vehicle movement, Byrom Street
NOTED:
That a meeting was held in March 2010 and a further meeting is due to take place on 10th June.  Arrangements will continue to be kept under review.

AGREED:     That this item is now closed and should be reported on by exception if arising issues cannot be addressed at a local level.  
Item closed.
Training on operation of Fire Criers
NOTED:
That the Fire Criers have been reconnected at Byrom Street and are working well.  Evacuations will take place in early July and September. 


Item closed.


Accessible toilets alarm activation procedure

NOTED:
That a working group met. The revised procedures were subsequently circulated to the working group and agreed. The procedures are generic, requiring Health and Safety Coordinators to provide and publicise site specific arrangements based upon them. The Health and Safety Coordinators will be contacted and briefed on the requirements.


ACTION: Sean Holdsworth
Stress surveys and risk assessments
NOTED:
That John Gillin provided the following update on stress surveys and risk assessments:
· Finance, Information and Planning: arrangements are in place to commence stress surveys
· Media, Arts and Social Science: surveys will commence this November 
· Business and Law: stress surveys are underway 

· Health and Applied Social Science: stress surveys are complete and risk assessments are ongoing

· Science: arrangements are in place to commence stress surveys
· Technology and Environment: arrangements are in place to commence stress surveys
Item closed.



New starters

NOTED:
That Brian Kerrigan liaised with Human Resources to agree a system whereby Ruth Lewis (Human Resources) will contact all Health and Safety Coordinators with a list of staff including part time and sessional staff. This will assist Health and Safety Coordinators with completion of the reports to the Health and Safety Committee.


Item closed.



Changes in health and safety role holders
NOTED:
That the health and safety network lists were updated by Paula Quirk in March 2010. A further request for notification of changes was sent out in May. This is proving a little more problematic because of the recent department and School moves. The next review will be in November, to allow the new University structure to bed in.


Item closed.
HS 11.10
DISCUSSION ITEMS
Approval of SCP9 Personal Protective Equipment 

NOTED:
That this Code is a revision of an existing Code. The new content is based on HSE Codes of Practice and Guidance. The new appendices provide risk assessment guidance and a personal protective equipment (PPE) checklist.
That the risk assessment sample form was removed from the existing Code. The relevant identification and specification of PPE should be through the main risk assessment process and should not be undertaken in isolation.  
AGREED:
That the Committee approved SCP9 Personal Protective Equipment subject to inclusion of the following additional text at the end of the first paragraph on section 2 (page 3): ‘utilising the guidance and form contained in SCP8 Risk Assessment’ and changing the text at the end of section 5.4 (page 8) to reflect the fact that the use of latex gloves is not permitted.
Item closed.

Approval of SCP17 Manual Handling 
NOTED:
That this Code is a revision of an existing Code. The new information is based on HSE Codes of Practice and Guidance. It now has appendices providing risk assessment guidance and a risk assessment form. 
AGREED:
That the Committee approved SCP17 Manual Handling subject to the inclusion of the following additional text at the end of section 2: ‘There may be some circumstances where the risk rating arising from the assessment requires some input from the Health and Safety Unit.  This is explained at the end of the Manual Handling Risk Assessment form (Appendix 2)’.
Item closed.

Approval of SCP20 Display Screen Equipment
NOTED:
That this Code is a revision of an existing Code.  There are few changes, but of note are those in regard to training.  The existing Code requires that all users are trained by Health and Safety Officers. Removing this requirement and emphasising the Code’s guidance should raise the number of completed self assessment checklists returned to the Health and Safety Unit for review. 
AGREED:
That the Committee approved SCP20 Display Screen Equipment, subject to swapping the paragraphs in section 5 (page 6) to clarify the responsibilities of Schools/Services in regard to provision of information for users and including the text that had been struck through in section 6.3.
Item closed.

Approval of SCP27 Driving
NOTED:
That this Code is a revision of an existing Code. The proposed changes are extensive; one of the objectives was to include guidance in regard to the ‘grey fleet’ of private vehicles owned by staff and used on University business. There was consultation with interested parties in April 2008; reference was made to guidance from the University’s insurers, Department of Transport guidance and guidance from the ‘Safe and Sound’ road safety charity. 

That some staff may be unaware of the insurance implications of using their own vehicles on University business both in terms of what cover is provided by the institution and what staff are legally obliged to ensure they have in place, particularly in regard to business use cover. 
AGREED:
That reference to ‘fully comprehensive insurance’ should be changed to ‘business use’ in section 5.3 and the following text included: 
‘Driving personal vehicles on University business without being covered for business use on the vehicle’s insurance invalidates the cover and so is illegal.
Business use cover is also a pre-requisite for vehicle mileage expense claims. The mileage allowance is set in such a way as to compensate for any additional costs arising from fuel, wear and tear and possible additional insurance premium for business use cover.
The following all assumes business cover on behalf of the individual:
· If a member of staff is injured while using his/her private vehicle on University business he/she is not covered by University’s Employers liability insurance. They would be covered by their own insurance 

· If a member of staff injures a third party while using his/her private vehicle on University business this would be covered by their own insurance

· If a member of staff’s vehicle breaks down on University business and incurs costs this would not be covered by the University’s insurance

· If a member of staff’s vehicle is damaged, lost or stolen whilst on University business the individual’s vehicle insurance would cover it

· If an item was stolen from the vehicle of a member of staff while he/she was using it on University business, this would not be covered by the University’s insurance

· For journeys from home to the member of staff’s  normal place of work the University’s personal accident insurance covers staff for a limited number of severe injuries’
That the insurance information above should also be included on the Human Resources and Finance websites and should be covered in staff induction.
That wider publication of these requirements should be discussed with Human Resources and Income and Expenditure and reference made in the Code, which will be resubmitted for approval at the next Committee meeting.
ACTION: John Gillin

Approval of SCP37 Personal Emergency Evacuation Plans (PEEPS)
NOTED:
That this Code is a revision of an existing Code. The principal objective was to simplify the process and make less prescriptive which staff members should carry out the PEEPS.  
AGREED:
That the Committee approved SCP37 Personal Emergency Evacuation 

Plans subject to the following change to the text on Section 3 of the PEEP form (page 13): ‘Complete this only if the equipment is not an evacuation lift, evacuation chair or stair climber’.
Item closed.

HS 12.10
INFORMATION ITEMS
Report from the Senior Adviser, Safety and Health Services
NOTED:
That work is ongoing to develop an electronic accident reporting system.


That restructuring and building moves necessitated a review of the University’s health and safety networks to ensure cover is where required and represents value to the institution. Report formats are also under review.  These will be ongoing processes.


That at the conclusion of the review of Student Medical Services (which was included in the 2009/10 Health and Safety Action Plan), it was determined that the service could not continue in its existing form, due to a focus on consolidating a statutory service to students and staff (occupational health) rather than primary health care (provided by Student Medical Services).
Item closed.

Reports from Health and Safety Coordinators - Faculties

Science, Technology and Environment
NOTED:
That a scheduled evacuation of the newly opened Tom Reilly Building was undertaken on 25th February. The building was evacuated effectively.
Item closed.

Business and Law
NOTED:
That a written report was received.

Education, Community and Leisure

NOTED:
That a written report was received.

Health and Applied Social Sciences

NOTED:
That a written report was received.

Reports from Health and Safety Coordinators - Services
Finance, Information and Planning

NOTED:
That a scheduled evacuation was undertaken on Thursday 27th May. The 


building was evacuated effectively.
That auxiliary fire doors do not open by using the alarm panel; the emergency break glass system has to be used for the doors to open.
Item closed.

Academic Enhancement 
NOTED:
That a query had been raised with John Gillin about the requirement for Health and Safety Officers in the Research Support Office and Centre for Staff Development. 

ACTION: John Gillin



Infrastructure, Administration and Human Resources
NOTED:
That a written report was received.


Marketing, Enterprise and International
NOTED:
That a written report was received.

HS 13.10
ANY OTHER BUSINESS

NOTED:
That there was no other business
HS 14.10
DATE AND TIME OF NEXT MEETING

NOTED:
That the next meeting will be held at 2pm on 6th October 2010.
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