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 LIVERPOOL JOHN MOORES UNIVERSITY

HEALTH AND SAFETY COMMITTEE 
Minutes of a meeting held at 2pm on Wednesday 8th June, 2011 in room 235, John Foster Building.
Present:
Ms Alison M Wild
Chair

Mr Brian Kerrigan       
Director, Corporate Services

Mr Alastair Balchin
UCU Health and Safety Representative 

Ms Emily Bedford
Senior Occupational Health Nurse


Ms Lorraine Buchan
Health and Safety Adviser
Ms Dawn Fantin         
Health and Safety Coordinator, Marketing and International
Ms Cathy Gleig
Health and Safety Coordinator, Education, Community and Leisure

Mr Glyn Hobbs
Microbiological Safety Adviser

Ms Lisa Farrell
Assistant Health and Safety Adviser


Mr John Gillin

Senior Adviser, Safety and Health Services
   Mr Nigel Green           Health and Safety Coordinator, Finance, Information and Planning 

Ms Anne Hogarth        Health and Safety Coordinator, Business and Law


Mr Eric McEvoy
Health and Safety Coordinator, Science; Technology 


and Environment


Ms Sharon Schofield
Health and Safety Coordinator, Health and 


                        Applied Social Sciences      

Ms Justine Smith
Assistant Health and Safety Adviser

Mr Ian Thorold

Assistant Building Manager, Liverpool Students Union


Mr Ian Webster
Health and Safety Coordinator, Infrastructure

In attendance: 
Mrs Paula Quirk – Secretary
NOTED:     

That Alison Wild welcomed Sharon Schofield, Health and Safety Coordinator,   



Health and Applied Social Sciences to the meeting. Sharon has replaced Ann Barrett.
HS 08/11
APOLOGIES
NOTED:
That apologies were received from Dr Nigel Wilson, Moira Helbert, Lyndsey Philip, Andy Evans and Sean Holdsworth.  
HS 09/11
MINUTES OF LAST MEETING
NOTED:
That the minutes of the last meeting, held on Wednesday 9th February, 2011 were accepted as a true record.

HS 10/11
MATTERS ARISING NOT SHOWN ELSEWHERE ON THE AGENDA
SCP36 Children on University Premises

NOTED:
That there were meetings on 7th and 16th March with representatives of Liverpool Students Union, Library and Student Support, Student Advice and Wellbeing, Equality and Diversity and the Health and Safety Unit.  
AGREED:
That if changes to the Code are recommended by the Equality and Diversity Officer, to meet the requirements of the Equality Act, they will be consulted upon prior to approval by the Health and Safety Committee.

Item closed.

SCP29 Asbestos 
NOTED:
That a productive meeting took place with Ian Webster and the Statutory Compliance Officer, Barry Mason, in regard to technical aspects of SCP29 Asbestos.

AGREED:
That SCP29 Asbestos will be available for consultation prior to the October meeting of the Health and Safety Committee, and will include reference to risk information surveys.


ACTION: Sean Holdsworth 

Incident
NOTED:
That John Gillin provided clarification, immediately after the previous meeting of the Health and Safety Committee, to Alastair Balchin and Anne Hogarth on the reasons for not reporting a specific incident to the Health and Safety Executive.


Item closed.

Emergency Plans

NOTED:
That generic guidance for the completion of building emergency plans was placed on the Health and Safety website for use by Fire Evacuation Coordinators.


Item closed.
HS 11/11
DISCUSSION ITEMS

Approval of SCP20 Display Screen Equipment

NOTED:
That a meeting was held with staff from the Health and Safety Unit, Education, Community and Leisure, UCU and Academic Enhancement Unit to review the Code in respect of the use of peripheral equipment for marking assignments submitted on-line. HSE Guidance L26 Work with Display Screen Equipment was referenced extensively.

That staff have the option to mark on-line or to request that assignments are printed.

AGREED:
That the Committee approved SCP20 Display Screen Equipment, subject to inclusion of the following:

· Under section 4.4 the heading “Software used by students for generation and submission of their work” to be changed to “Software used by students for generation of their work for submission”
· Inclusion of peripheral equipment on figure 5 of Appendix 4, with a comment that all the diagrams are indicative as opposed to an exact representation of equipment configuration
· Reference to the Data Protection Act and loss of personal information in both electronic form and hard copy in Appendix 5, with a link provided to the University’s Data Protection Policy
· Appendix 6 heading to be changed from “Advice to staff using portable DSE at home” to Advice to staff using DSE (including portable DSE) at home”

Item closed.

Approval of WCP3 No Smoking
NOTED:
That the Health Act allows smoking during dramatic performances. Further detail is required in WCP3 No Smoking in regard to control measures.
AGREED:
That a risk assessment approach should be followed, that doesn’t necessarily prevent the smoking of cigarettes.  The risk assessment should consider the protection of participants and audience from smoke inhalation, as well as fire safety issues.

NOTED:
That feedback was mixed on the effectiveness of designated smoking areas. It was suggested that designated smoking areas are dispensed with and smoking permitted on all University grounds, for cleaning and aesthetic reasons primarily. However, in some parts of the University, such as the Byrom Street site, staff and students already smoke outside building entrances. There is no signage at building entrances banning smoking there. There is a concern that this problem would escalate, particularly in rainy weather, should designated smoking areas be dispensed with.
AGREED:
That a working group will be established to review WCP3 No Smoking, which will be re-named WCP3 Smoking.
ACTION: Lisa Farrell/Justine Smith 

Approval of MCP4 Information, Instruction and Training
NOTED:
That the revisions to the Code include updates to Health and Safety training courses, reference to staff being accredited by the Charted Institute of Environmental Health as professional Trainers and highlighting that all health and safety training courses should be approved by the Health and Safety Unit.
AGREED:
That the Committee approved MCP4 Information, Instruction and Training.

Item closed.

Approval of SCP11 Out of Hours Working
NOTED:
That Lorraine Buchan received feedback from Security. The Out of Hours Working Approval form has been revised.

AGREED:
That the Committee approved SCP11 Out of Hours Working, subject to 2.1 heading being changed from “Undergraduate students” to “Students”.


Item closed.

Approval of SCP6 Control of Substances Hazardous to Health
NOTED:
That this Code now includes reference in Section 1.5 and a new Appendix to the Registration, Authorisation and Restriction of Chemicals (REACH) Regulations.
AGREED:
That the Committee approved SCP6 Control of Substances Hazardous to Health.

Item closed.

HS 12/11
INFORMATION ITEMS


Report from Senior Adviser, Safety and Health Services

NOTED:
That John Gillin commenced the review of the Health and Safety Networks. To date he has met with twenty Fire Evacuation Coordinators.

That progress is being made in regard to the disposal of the remaining  

redundant radioactive materials.  Funding has been secured from the 

contingency budget. 

That a letter was received in regard to a fire safety audit at the Digital Academy on 8th March, confirming apparent compliance with the Regulatory Reform (Fire Safety) Order 2005. A copy of a letter that had been sent to Cosmopolitan was received in respect of a visit to Barkhill Court, which is closing.

That the Stress Risk Assessment Steering Group met; a side meeting has been arranged for 13th June with colleagues from Human Resources and Unions to review the University’s Stress Management Policy. A meeting took place after the Steering Group meeting with the Director of Research in  Health and Applied Social Sciences in regard to a stress risk assessment for researchers.
Item closed.

Reports from the Health and Safety Coordinators

Science, Technology and Environment

NOTED:
That a digital database of all micro-organisms and transgenic cell lines used in teaching and research is under construction.  This will provide ease of access for the Biological Safety Officer and the Health and Safety Executive.

Item closed.

Business and Law

NOTED:
That Schools and Faculties are on occasion asked to make special sitting provision for a number of students; this can range from students with special needs, to students with conditions such as acute epilepsy. Staff in some areas are refusing to invigilate as they are not first aiders.  

Security Officers are sometimes present, which gives rise to concerns that the student may be violent.

AGREED:
That clarification will be sought on the principles of the special sittings process and recommendations made.

ACTION: John Gillin

Education, Community and Leisure
NOTED:
That a written report was received.


Health and Applied Social Sciences

NOTED:
That a written report was received.


Finance, Information and Planning

NOTED:
That a written report was received.

Item closed.


Infrastructure, Administration and Human Resources
NOTED:
That a written report was received.


Marketing, Enterprise and International

NOTED:
That a written report was received.

HS 13/11
ANY OTHER BUSINESS
NOTED:
That Aston University was prosecuted for an accidental release of asbestos containing materials and the first successful Corporate Manslaughter prosecution took place involving Cotswold Geotechnical Holdings Ltd.

AGREED:
That John Gillin will meet the Director of Property Services to review both cases in the context of systems that are in place in the University.


ACTION: John Gillin

NOTED:
That Alison Wild thanked Brian Kerrigan for his valued and positive contribution to the work of the Health and Safety Committee, and wished him well for the future.

HS 14/11
DATE OF NEXT MEETING 
NOTED:
That the next meeting will be held on 19th October 2011 at 2pm in Roscoe Room, Egerton Court.
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