Appendix 2

	Manual Handling Risk Assessment


This risk assessment form must be completed for all manual handling tasks where it is considered that the task places an employee or student at risk of injury.  If the load is small and light enough to be easily moved safely by one person repetitively without risk of sprain or strain, then it is not necessary to complete this form. This assessment should be undertaken with the aid and consultation of the employees. If the answer to a question is ‘Yes’ consider the possible action that could be taken to reduce the risk. 

	Name of School/Service
	

	Location
	

	Outline of task

Summary of what is proposed
	

	Staff/students/others

List those involved
	

	Assessor  
Name

Signature
	
	Date completed
	
	Date of

review
	

	
	
	
	
	
	

	Are there any indications that the task is high risk?

e.g. accidents, task known to be hard work or high risk, employees exhibiting physical stress


	


	The load

	
	YES
	NO

	Is the load heavy (guide weight 10kg or above)?
	
	

	Is the weight indicated on the load?
	
	

	Is the load large or bulky?
	
	

	Is the load of an irregular shape?
	
	

	Does the surface prevent a good grip being achieved?
	
	

	Does the shape or size interfere with the handler’s vision?
	
	

	Is the load unstable or with content likely to shift?
	
	

	Is the load sharp?
	
	

	Is the load hot?
	
	

	Is vision over/around it restricted?
	
	

	Can the size, weight, shape, etc be altered by the handler?
	
	

	Are handholds or handles available?
	
	


	The task

	
	YES
	NO

	Is lifting from floor level required?
	
	

	Does the task require the loads to be supported away from the body?
	
	

	Is twisting, stretching or stooping involved?
	
	

	Does the task finish below knee or above shoulder height?
	
	

	Is the load being carried over long distances?
	
	

	Is prolonged physical effort required?
	
	

	Is repetitive handling required?
	
	

	Is frequent handling required?
	
	

	Is there a risk of sudden movement of the load?
	
	

	Are any work rates imposed?
	
	

	Are periods of rest and recovery incorporated in with the task?
	
	

	Does the task require manual handling whilst seated?
	
	

	Does the task require team lifts?
	
	


	The working environment

	
	YES
	NO

	Does space constraint prevent good postures from being adopted?
	
	

	Are there confined spaces/narrow doorways?
	
	

	Are any floor areas in poor condition (slippery, uneven)?
	
	

	Do any fixtures or fittings create additional manual handling?
	
	

	Are there variations in workplace floor levels?
	
	

	Are there hot, humid or cold conditions encountered?
	
	

	Is there adequate lighting for the task?
	
	

	Could strong air movements affect the load stability?
	
	

	Are there ramps/slopes/uneven surfaces to negotiate?
	
	

	Are there tripping or trapping hazards?
	
	


	Handling aids and equipment

	
	YES
	NO

	Are trolleys/carts maintained/cleaned/repaired?
	
	

	Is correct PPE provided (e.g. boots, gloves, safety glasses, overalls)?
	
	

	Is movement or posture hindered by PPE or clothing?
	
	

	Equipment on wheels: 

	Is it suitable for the load type? 
	
	

	Is it suitable for the floor surface/work environment? 
	
	

	Is there a maintenance and planned inspection regime for trolley’s(see guidance 3.2.1) 
	
	

	Are handholds or handles available?
	
	

	Are the wheels/castors difficult to steer?
	
	

	Are the wheels/castors easily damaged or defective?
	
	

	Are the wheels/castors unsuitable for the type of load?
	
	

	Are the wheels/castors unsuitable for the floor surface/work environment?
	
	

	Are the wheels/castors without brakes/poor or ineffective/ difficult to stop?
	
	


	Individual capability

	
	YES
	NO

	Does the task require unusual strength, height or personal capability?
	
	

	Does the task require special skills, knowledge or training for their safe execution?
	
	

	Do individuals have health problems that may affect their ability to perform the task
	
	

	Are any individuals pregnant or may have health restrictions?
	
	

	Is there a need for mechanical assistance?
	
	

	Are the individuals required to use PPE?
	
	

	Is training or special knowledge required?
	
	

	Work organisation

	
	YES
	NO

	Are staff consulted regarding work? 
	
	

	Are rest breaks scheduled and taken?
	
	

	Is there good communication with managers?
	
	

	Are sudden changes in workload well-managed?
	
	

	Have staff been given enough training and information to undertake the task?
	
	


	Pushing and pulling

	Does the task involve: 
	YES
	NO

	High initial force to get the load moving
	
	

	High force to keep the load in motion
	
	

	Sudden movements to start, stop or manoeuvre the load 
	
	

	Twisting / manoeuvring of the load into position or around obstacles 
	
	

	One handed operations 
	
	

	Hand below the waist or above standard height e.g. Pallet truck 
	
	

	Movement over long distances 
	
	

	Movement at speed
	
	

	What is the frequency of pushing/pulling activities (repetitive actions per work day)? 


	What are the risk areas identified from the above? (i.e. where responses are YES)

	1



	2



	3



	4



	5



	6



	7



	8



	9



	10




	In regard to the risk areas above, what measures : 
	Action by

	…are in place?
	…need to be introduced to eliminate or control the risks?
	Supervisor/

assessor
	Date

	1


	
	
	

	2


	
	
	

	3


	
	
	

	4


	
	
	

	5


	
	
	

	6


	
	
	

	7


	
	
	

	8


	
	
	

	9


	
	
	

	10


	
	
	


	Using the table below, what is the risk rating for the task?

	Severity of Harm
	Unlikely


	Possible


	Likely

	Probable



	Negligible  e.g. small bruise
	Very low
	Very low
	Low
	Low

	Slight  e.g. small cut, deep bruise
	Very low
	Low
	Low
	Medium

	Moderate  e.g. deep cut, torn muscle
	Low
	Medium
	Medium
	High

	Severe  e.g. fracture, loss of consciousness
	Medium
	High
	High
	Extremely high

	Very severe e.g. death, permanent disability
	Medium
	High
	Extremely high
	Extremely high


	Risk rating =   Extremely high / High / Medium/ Low/ Very low  (please indicate the risk rating and how you arrived at the rating by selecting a severity of harm category (from column 1) and a likelihood category from columns 2 to 5)


How to work out the risk rating

If, for example, the severity of harm is ‘severe’ (from the options in column 1) and its likelihood is ‘probable’ (from the options in columns 2 to 5) the point of intersection gives a risk rating of ‘extremely high’.

If the risk rating is ‘high’ or ‘extremely high’ then the Health and Safety Unit should be contacted as the MAC assessment tool (on HSE website) may need to be used for a more detailed evaluation.

Reviewing the risk assessment

This assessment must be reviewed when there is a significant change to the manual handling operation or if there is an accident. In any event it should be reviewed at least every twelve months.
