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LIVERPOOL JOHN MOORES UNIVERSITY

HEALTH AND SAFETY COMMITTEE  
Minutes of meeting held at 2pm on Tuesday 20th October, 2009 in the Pilkington Boardroom, Egerton Court.

Present:
Ms Alison M Wild

     Chair

Ms Emily Bedford

     Occupational Health Nurse

Ms Lorraine Buchan

     Health and Safety Adviser


Mr Joe Connell
                 Representing Health and Safety  
    



     
     Coordinator, Infrastructure

Ms Dawn Fantin

     Health and Safety Coordinator, 





     Marketing and International

Mr John Gillin

                 Senior Adviser, Safety and Health Services

Ms Cathy Gleig

     Health and Safety Coordinator, 



            
     Education, Community and Leisure

Mr Nigel Green

     Health and Safety Coordinator, Finance, 




     Planning and Enterprise


Ms Moira Helbert

     Union Representative UNISON

Ms Anne Hogarth

     Health and Safety Coordinator, Business  
     and Law


Mr Sean Holdsworth

     Health and Safety Adviser

Mr Cor Jonker

     Union Representative UCU

Mr Brian Kerrigan

     Director, Corporate Services

Mr Mick Melia


     Building Manager, Liverpool Students Union

Ms Lyndsey Philip
                 Health and Safety Coordinator, Media, 




     
                 Arts and Social Science 

Ms Carol Wurcbacher

     Health and Safety Coordinator, 



     Development

In attendance:
Mrs Paula Quirk – Secretary

Billy Nolan – member of the Staff Disability Forum
Alison Wild welcomed Billy Nolan, member of the Staff Disability Forum for 

the first discussion item under HS 18/09.
HS 15/09
APOLOGIES
NOTED:
That apologies were received from Eric McEvoy, Ian Webster, Ann Barrett and Dr Nigel Wilson.

HS 16/09
MINUTES OF LAST MEETING
NOTED:
That the minutes of the last meeting held on Wednesday 10th June 2009 were accepted as a true record.

HS 17/09
MATTERS ARISING NOT SHOWN ELSEWHERE ON THE AGENDA

Building plans

NOTED:
That fifty percent of the building plans are complete and have been sent out to the Fire Evacuation Coordinators.  Property Services are waiting for more information from the fire alarm contractor before completing the rest of the plans.


ACTION: Ian Webster

Fire Warden cover in John Foster Building
NOTED:
That a couple of Fire Wardens have left but Anne still believes that the levels are adequate.


Item closed.

WCP3 No Smoking
NOTED:
That an item was placed on LJMU News Update with regard to the designated smoking areas.  

Item closed.
That the landscaping at the front of the Art and Design Academy, which is in 

the control of Liverpool City Council has not been completed.  A designated 
smoking area will be installed as soon as it is complete.
ACTION: Ian Webster


Revision of SCP37 Personal Emergency Evacuation Plans (PEEPS)
NOTED:
That there is ongoing consultation with regard to arrangements for the evacuation of people with mobility needs within the LRCs.  This will affect SCP37 Personal Emergency Evacuation Plans (PEEPS).

ACTION: John Gillin


Revised SCP6 COSHH (reference: Human Tissue Act)
NOTED:
That the sample tracking system has recently been installed. Eric McEvoy has invited John Gillin to view the system in November.


ACTION: Eric McEvoy

Vehicle movement, Byrom Street
NOTED:
That a zebra crossing has not been installed. This has proven to be 
problematic and Property Services need to make a decision as to whether it 
would be effective. Signage has been erected to alert pedestrians to the 
movement of vehicles.  The 
traffic management plan has been reviewed and 
a Car Parking Policy was circulated during the summer. This needs to be 
monitored continually.




ACTION: Ian Webster


Training on operation of Fire Criers
NOTED:
That the training has not yet taken place. Steve Gotts, Fire Evacuation Coordinator, Byrom Street is trying to arrange this at the same time as training for evacuation of the lifts. Eric McEvoy will liaise with Steve Gotts on this issue.


ACTION:  Eric McEvoy
HS 18/09
DISCUSSION ITEMS


Discussion of draft accessible toilets alarm activation procedure

NOTED:
That the draft procedure was discussed. There were general concerns in 
regard to communication links with Security; manual handling; notices placed 
inside and outside the facilities; training and availability of first aiders.


That a working group would be established to investigate further. Members will include Billy Nolan, Emily Bedford, Dawn Fantin, Steve Shackleton (nominated by Joe Connell) and a Property Services Supervisor.  Interested parties from outside the Committee will be invited.

ACTION: Health and Safety Unit

Approval of WCP1 Alcohol
NOTED:
That the Committee approved WCP1 Alcohol.


Item closed.


Approval of WCP1 Illegal Drugs
NOTED:
That the Code was approved with the proviso that its title is changed to Drugs 
and that clarification is sought from Dr Wilson over the terminology (“Illegal” or 
“controlled” drugs). 


Item closed.


Approval of SCP14 Fieldwork and Work off University Premises 

NOTED:
That the Committee approved SCP14 Fieldwork and Work off University 
Premises.



Item closed.


Approval of SCP35 Work Related Stress
NOTED:
That the Committee approved SCP35 Work Related Stress.


That the new Staff Induction Handbook is given to all new starters. This makes reference to the A-Z of HR policies which includes Stress.



Item closed.


Approval of SCP26 Home Working
NOTED:
That the Committee approved SCP26 Home Working.



Item closed.


Approval of appendix to SCP16 Ionising Radiation (Best Practicable 
Means)

NOTED:
That the Committee approved the Best Practicable Means statement as an 
appendix to SCP16 Ionising Radiation.


Item closed.
HS 19/09
INFORMATION ITEMS


Annual Health and Safety Report 2008/09 and Health and Safety Action 
Plan 2009/10.
NOTED:
That the Annual Report and Action Plan were endorsed by SMG on the 6th 
October and Employment Committee of the Board of Governors on 19th 
October 2009.
 
That the Annual Report demonstrated sound management of Health and Safety at LJMU.  The Action Plan sets out the targets for next year. 

That John Gillin thanked the Health and Safety Committee and local Health and Safety Groups, Health and Safety Networks, staff representatives and colleagues in the Health and Safety Unit, Occupational Health Unit and Student Medical Services. The Chair added her thanks.  Please see appendix for the summary which was presented at the meeting.
That both documents will be placed on the Health and Safety Unit website.



Item closed.


Reports from Health and Safety Coordinators


Infrastructure and Administration 

NOTED:
That a written report was received.


Finance

NOTED:
That a written report was received.
Development 

NOTED:
That a written report was received.



Marketing and International
NOTED:
That an Evac Chair had been used successfully during a fire drill to evacuate 
a wheel chair user.


Item closed.


Business and Law

NOTED:
That a student in Business and Law is banned from the premises.

That there are procedures laid down which notify the School, and if 

necessary, Security in the event of a student being banned.  

That it is the responsibility of the notified member of staff from the School to
inform the relevant other staff in the School who may need to know about the
ban.


Education, Community and Leisure
NOTED:
That Cathy Gleig asked if a three day first aid course could be delivered at I M 
Marsh for new First Aiders.  A decision on this request will be given to Cathy 
Gleig.


ACTION: John Gillin


Media, Arts and Social Science
NOTED:
That a written report was received.



Health and Applied Social Sciences
NOTED:
That a written report was received.
HS 20/09
ANY OTHER BUSINESS

NOTED:
That there was no other business.

HS 21/09
DATE AND TIME OF NEXT MEETING
NOTED:
That the next meeting will be held on 3rd February 2010 at 2pm in Roscoe 
Room, 
Egerton Court.
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