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LIVERPOOL JOHN MOORES UNIVERSITY

HEALTH AND SAFETY COMMITTEE  
Minutes of a meeting held at 2pm on Wednesday 6th October, 2010 in the Roscoe Room, Egerton Court.

Present:
Mr Brian Kerrigan       
Chair

Ms Ann Barrett
Health and Safety Coordinator, Health and 



     
Applied Social Sciences
Ms Dawn Fantin         
Health and Safety Coordinator, Marketing and International

Mr John Gillin

Senior Adviser, Safety and Health Services
   Ms Cathy Gleig           Health and Safety Coordinator, Education, Community and Leisure
Mr Nigel Green            Health and Safety Coordinator, Finance, Planning and Information

Dr Glynn Hobbs          Microbiological Safety Adviser
Ms Anne Hogarth        Health and Safety Coordinator, Business and Law


Mr Sean Holdsworth
Health and Safety Adviser

Ms Carol Swaisland   Health and Safety Coordinator, Academic           Enhancement
Mr Ian Thorold
Assistant Building Manager, Student Union

Mr Andy Brown           Commercial Development Manager, Student Union
Mr Ian Webster
Health and Safety Coordinator, Infrastructure

In attendance: 
Mrs Paula Quirk – Secretary
HS 15/10
APOLOGIES
NOTED:
That apologies were received from Alison M. Wild, Dr Nigel Wilson, Emily Bedford, Lisa Farrell, Lorraine Buchan, Moira Helbert and Eric McEvoy.  
HS 16/10
MINUTES OF LAST MEETING
NOTED:
That the minutes of the last meeting held on Wednesday 9th June 2010 were accepted as a true record.

HS 10/10
MATTERS ARISING NOT SHOWN ELSEWHERE ON THE AGENDA


Accessible toilets alarm activation procedure

NOTED:
That Sean Holdsworth sent an e-mail to Health and Safety Coordinators requesting that they update the generic procedure with site specific information.  Some responses have been received. Once the procedures have been updated they will be publicised.

ACTION: Health and Safety Coordinators
HS 11/10
DISCUSSION ITEMS

Approval of SCP23 Placement of Students for Work Experience
NOTED:
That this Code is a revision of an existing Code.  The new content is based 

on the UCEA and ASET guidance.
That there was significant input from Employability colleagues across the institution.  John Gillin has been invited to present the Code at the next meeting of the Employability Forum on 13th October.

AGREED:
That the Committee approved SCP23 Placement of Students for Work 


Experience subject to the following amendments:
· Index, 6.2; change to “raising and resolving problems”

· Section 1: change first risk management principle to “clarity of understanding by each party of its roles and responsibilities”
· Section 2: make reference to SCP14 Fieldwork Visits, Expeditions and Adventurous Activities off University Premises and SCP24 Travelling and Working Overseas
· Section 6.1(5): change the reference in personal factors to “physical and mental health”
· Section 6.6: change the text to show that risk assessment training will be delivered centrally by the Health and Safety Unit; guidance and training on LJMU’s policies and arrangements will be delivered at a local level within the Faculties

· Section 7.1: in regard to risk assessment add “In accordance with the requirements of SCP33 New and Expectant Mothers students are advised to inform their supervisor or tutor as soon as it is practical after they become aware that they are pregnant.”
· Section 7.1: in regard to clarifying expectations with the placement provider, change the third paragraph to “The placement provider must acknowledge in writing or electronically that they have received the written communication, accept its contents, and provide answers to any specific questions normally before the placement is due to commence”.
· Appendix 1 (Workfactors: High and Medium Risk Profile): add “consult occupational health professionals if the mandatory competencies include health standards” to the fourth column
· Appendix 1 (Travel and transportation factors: medium Risk Profile): add “professional bodies may define the commuting requirement differently” to the fourth column. Change the reference to checking licences and insurance to “obtain confirmation that they have the necessary driving licence and insurance” in the fourth column.
· Appendix 2 (General control measures): change the questions to “Has the placement provider confirmed receipt and acceptance of your written confirmation? Has this placement provider been used before and reviewed with regard to health and safety? If yes, do any concerns remain unresolved?  Does the placement provider have a Health and Safety Adviser? Has the student received sufficient briefing?”
Item closed.
Approval of SCP4 Safety Inspections, Audits and Reporting Hazards 

NOTED:
That this Code is a revision of an existing Code.  It updates several aspects of 

monitoring the safety management system.
AGREED:
That the Committee approved SCP4 Safety Inspections, Audits and Reporting 

Hazards subject to the following amendments: 

· Section 2: change the first paragraph to “Staff with supervisory responsibility are expected to routinely inspect their place of work and activities for which they have responsibility.”

· Section 3.3, penultimate paragraph: change to “If remedial action is taken, the Safety Representatives will be informed and entitled to re-inspect and put forward their views”.

· Replace Appendix 4 with the “Building Inspection Checklist”

Item closed.
Approval of SCP27 Driving
NOTED:
That the requirement for staff to have business use included on their vehicle insurance is contained on the Finance website, in respect of mileage claims.  The requirement is also contained on the Human Resources website and in the 2010 Staff Handbook.


Item closed.

That occupational driving is a very complex area; a pragmatic approach has been taken to consolidate, in the Code, what has been agreed so far. Further revisions are likely in the future.
That a meeting has been arranged between Health and Safety, Occupational Health and Property Services to discuss eye tests for drivers of University vehicles.

AGREED:
That the Committee approved SCP27 Driving, subject to the following: 
· Section 5.2: add “inform their Human Resources Adviser if any of their staff who is a registered driver for the University is banned from driving”
· Section 5.3 (drivers using their private vehicles): add the text agreed at the previous meeting of the Health and Safety Committee (9th June, 2010)

· Section 8.1: add details of the provisions made for University vehicles, as detailed by the Postal Print and Transport Services Manager

· Section 8.2: add details of the provisions made for hired vehicles, as detailed by the Postal, Print and Transport Services Manager. Insert a link to the Car Hire Procedures (from the Finance website)

· Appendix 2: Add information in regard to motorcycle safety

· Appendix 4: change the introductory paragraph to “Please read in conjunction with Section 9.2 of this Code and note the requirement that drivers should be over 21 and hold a valid licence to drive minibuses (Category B and D1 (101))”
Item closed.

AGREED:
That the requirement to have business use insurance when reporting to other than the normal place of work, for example during invigilation, should be publicised. Contact will be made with the relevant department(s).
ACTION: John Gillin

Approval of SCP1 Fire Precautions
NOTED:      That this Code is a revision of an existing Code.  The title change is due to Procedures being covered in SCP2 Evacuation Procedures in detail.

That the content has been increased to include: fire stopping, evacuation chairs and lifts, refuges and communication systems, safety signs and signals, contractors and hot work and housekeeping.
That the section regarding Fire Certificates was removed due to changes brought about by the Regulatory Reform (Fire Safety Order) 2005.

That the inclusion of a new Appendix providing guidance for furniture and equipment on fire escape routes provides more detail than previously.

That Health and Safety Coordinators should bring this to the attention of Fire Evacuation Coordinators.

AGREED:
That the Committee approved SCP1 Fire Precautions subject to the following:

· Reference is made to Staffordshire University in regard to the information in the Appendix

Item closed.



Approval of SCP22 Unattended Experiments

NOTED:
That this Code is a revision of an existing Code. The title change is due to the focus on unattended experiments, regardless of when they take place.
That information about risk assessment, fail-safe design and precautions has been included. 
That Appendix 1 (notification form for unattended experiments and equipment) has been updated.
AGREED:
That the Committee approved SCP22 Unattended Experiments
Item closed.
Approval of SCP36 Children on University Premises

NOTED:
That a request was made by Libraries and Student Support and Student Advice and Well-being, in consultation with LSU, to amend Section 6h (specific guidance for children of students and visitors) in order to reflect some of the changes in LRCs with hub and transaction areas.
AGREED:
That the Committee approved SCP36 Children on University Premises, 


subject to the following amendments:

· Section 6h: replace the second paragraph with: “For example, a student (or a member of staff) using facilities within the LRC, accompanied by a child.  The adult may be conducting a transaction or consulting staff at the Hub/Transaction or Finance areas or using the self service facilities including borrowing or returning materials, printing/photocopying, or other actions of a short duration.  Longer periods of attendance would not be deemed acceptable. Children may accompany their parents/guardian to a meeting with University support staff in the LRC by prior arrangement
· Replace the third paragraph with: “As part of the Liverpool Libraries Partnership, /SCONUL Access or other current collaborative or partnership agreements children may accompany an adult who has gained access as part of this collaborative agreement.  Again, visits of short duration described above may be deemed acceptable”
· Add “reference to these limitations will be included in the Student Handbook”
· Section 6i: add “reference to these limitations will be included in the staff handbook”.
Item closed.

That the authors of the Student Handbook and Staff Handbook will be contacted to request inclusion of the limitations on staff and students in their respective Handbooks.

ACTION: John Gillin

HS 12/10
INFORMATION ITEMS

Health and Safety Annual Report 2009/10 and Health and Safety Action Plan 2010/11

NOTED:
That the Health and Safety Annual Report and Action Plan were presented to SMG for endorsement on 5th October; they will be presented to Employment Committee on 18th October for endorsement.  They will then be uploaded to the Health and Safety Unit website.
That John Gillin thanked the Health and Safety Unit, Occupational Health Unit, Coordinators and safety networks for significant progress in achieving the targets contained in the 2009/10 Health and Safety Action Plan. The Chair added his thanks. 
Reference was made to the following, contained within the Annual Report:

· LJMU’s position in regard to the goals contained within HSE’s Strategy “Be Part of the Solution”

· Approval of thirteen Codes of Practice at meetings of the LJMU Health and Safety Committee; 48 Codes have been approved since 2006/07

· Work of the Health and Safety Groups and other Committees

· Payments to Health and Safety staff networks

· Work-related Stress Policy and stress risk assessments

· Incident management

· Quantitative and qualitative feedback on health and safety training; there were 510 course participants

· Estates – with reference in particular to building and refurbishment, review of contractor control, water quality and asbestos

· Work of Fire Evacuation Groups and improvements to fire risk assessments

· Effective management of radioactive sources

· Excellent performance against occupational health targets and the positive outcome from the audit of Human Resources’ referrals to the Occupational Health Unit

· Review of Student Medical Services and the closure of the centre at I M Marsh at the conclusion of due process

· Reduction in LJMU’s incidence rate for reportable accidents; the  types of adverse event were consistent with the HE sector

NOTED:
The targets that will involve close working with the Health and Safety and Fire 

Evacuation Coordinators in 2010/11 were highlighted.  They include:

· Rolling out the in-house audit system across Faculties and Services

· Evaluating HSE initiatives “Watch Your Step” and “Shattered Lives”

· Reviewing and amending a significant number of Codes of Practice

· Reviewing the cost effective level of cover across the institution in respect of Fire, Health and Safety and First Aid networks

· Noise and vibration surveys

· Fire risk assessments

· Development days for Health and Safety Coordinators and Officers; Fire Evacuation Coordinators and Fire Wardens; First Aiders

Reports from Health and Safety Coordinators

Science, Technology and Environment

NOTED:
That a written report was received.

Business and Law

NOTED:
That Ian Webster confirmed that Security staff in John Foster building can access CCTV; there is also remote viewing at the Security Lodge.



Item closed.



Education, Community and Leisure
NOTED:
That a written report was received.

Health and Applied Social Sciences
NOTED:
That a written report was received.

Finance, Infrastructure and Planning
NOTED:
That a written report was received.

Academic Enhancement
NOTED:
That a written report was received.

Infrastructure, Administration and Human Resources
NOTED:
That a written report was received.



Marketing, Enterprise and International

NOTED:
That two new members of staff have received Health and Safety inductions.



Item closed.
HS 13/10
ANY OTHER BUSINESS


DSE assessments

NOTED:
That John Gillin asked Health and Safety Coordinators to encourage staff to 

complete DSE self-assessment checklists following departmental moves.


Item closed.



Evacuation chairs

NOTED:
That new evacuation chairs have been installed by Property Services.  Affected Fire Evacuation Coordinators will be contacted by the Health and Safety Unit prior to the Coordinators recruiting volunteers for operating the chairs.

Carol Swaisland suggested that surplus Fire Wardens could be trained as evacuation chair operators. 


Item closed.



Visits from the Fire and Rescue Service

NOTED:
That the Fire and Rescue Service should inform the Health and Safety Unit if they are visiting the University. If the Fire and Rescue Service visits unannounced, staff should contact the Health and Safety Unit or Property Services.


Item closed.



On line marking
NOTED:
That it is the responsibility of Directors of School to ensure that SCP20 Display Screen Equipment is followed in regard to on line marking.



Item closed.



Public walkway, Byrom Street
NOTED:
That last winter during the bad weather the public walkway at Byrom Street was gritted in response to requests from Property Services. Staff are encouraged to contact the Liverpool City Council Highways Department if the walkway becomes slippery. The walkway and the pavement in front of the Byrom Street site cannot be gritted by Property Services due to liability issues.  
Item closed.

Carol Swaisland

NOTED:
That the Chair wished Carol Swaisland the best of luck as this was her last meeting before she begins her maternity leave.
HS 14/10
DATE AND TIME OF NEXT MEETING

NOTED:
That the next meeting will be held at 2pm on 9th February 2011.
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