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               Health and Safety Unit

LIVERPOOL JOHN MOORES UNIVERSITY

HEALTH AND SAFETY COMMITTEE 
Minutes of meeting held at 10am on Wednesday 4th June 2008 in the Roscoe Room, Egerton Court.

Present:
Mr Brian Kerrigan

     Chair

                   
Ms Ann Barrett                            Health and Safety Coordinator, Health and 




     Applied Social Sciences            


Ms Lorraine Buchan

     Health and Safety Adviser


Mr Joe Connell                            Director, Property Services

                        Ms Track Dinning                        Representing Cathy Gleig, Health and Safety 




     Coordinator, Education, Community and Leisure

Mr John Gillin

                 Senior Adviser, Health and Safety


Mr Nigel Green

     Health and Safety Coordinator, Finance


Mr Sean Holdsworth

     Health and Safety Adviser


Ms Heather Kneale

     Health and Safety Coordinator, Delivery


Ms Lyndsey Philip                
     Health and Safety Coordinator, Media, Arts and 



                 Social Science

Ms Joyce Storton

     Occupational Health Nurse

Prof. Tony Whalley                      Microbiological Safety Adviser

Carol Wurcbacher
     
     Health and Safety Coordinator, Development

In attendance:
Mrs Paula Quirk – Secretary

HS 07/08
APOLOGIES


Apologies were received from Ms Alison M Wild, Ms Anne Hogarth, Ms Cathy Gleig, Ms Moira Helbert and Mr Eric McEvoy.
HS 08/08
MINUTES OF LAST MEETING

The minutes of the last meeting held on Wednesday 6th February 2008 were accepted as a true record.
HS 03/08
MATTERS ARISING NOT SHOWN ELESEWHERE ON THE AGENDA



Election for Staff Representatives
NOTED:
That a call for nominations took place. No nominations were forthcoming.  Another call for nominations will be made in the next academic year.


Item closed.



SCP20 Display Screen Equipment

NOTED:
That the revised Code is now on the Health and Safety website.  An e-mail to the Health and Safety Coordinators and Officers outlined the key requirements.


Item closed.

Training for Safety Officers and Safety Coordinators

NOTED:
That the date for training is confirmed as the 6th November 2008.  It was also 

             noted that this is part of a range of new Health and Safety training initiatives.
 Item closed.
SCP18 Risk Assessment
NOTED:
That the amended Code has been placed on the Health and Safety Unit website.


 Item closed.

SCP37 Personal Emergency Evacuation Plans (PEEPS)
NOTED:
That Lorraine Buchan attended a Disability Coordinators meeting to feed back responsibilities under SCP37 PEEPS. The key points with regard to student evacuation were e-mailed to the Disability Coordinators and copied to the Fire Evacuation Coordinators for information. No feedback was received.


Item closed.

Health and Safety Policy Statement
NOTED:
That the Vice Chancellor has signed off the new Health and Safety Policy 


            Statement and this document is on the Health and Safety Unit website.


Item closed.


‘Leading Health and Safety at Work’ Guidance

NOTED:
That John Gillin gave a presentation to the Board of Governors on the Institute 
of            
Directors and Health and Safety Commission’s Guidance. This was well 
received by 
the Board of Governors. 



Item closed.

MCP2 Health, Safety and Environment Management

NOTED:
That the review of this Code has not commenced.


ACTION: John Gillin


Building Plans

NOTED:
That Lorraine Buchan met with Property Services.  Grainger’s have supplied building plans.  Hilary Ellis, Space Planner, Property Services will put the plans onto the CAD system.

ACTION: Property Services


Lists of Fire Evacuation Coordinators, Fire Wardens and Health and Safety Coordinators and Health and Safety Officers

NOTED:
That the lists have been comprehensively reviewed and updates are on the Health and Safety website.  Due to almost continuous changes it was agreed that the frequency of reviews and updates will increase to three monthly.

ACTION: Paula Quirk



Cover for Health and Safety Officers


NOTED:
That it is the responsibility of the Health and Safety Coordinators to try to find 


cover for Health and Safety Officers who may be absent from work for 



significant periods of time.



Item closed.



Fire Evacuation cover at Kingsway House

NOTED:
That Lorraine Buchan met with the Fire Evacuation Coordinators at Kingsway 


House.  Both were no longer able to continue in this role.  The Health and Safety 


Unit will meet with the Fire Wardens to discuss the requirement.


ACTION:  Lorraine Buchan


Occupancy figures at I M Marsh refectory 
NOTED:
That at the request of Cathy Gleig, Justine Smith visited I M Marsh refectory to 



carry out an occupancy audit.

Justine will speak to Property Services and look into the possibility of increasing the fire exits or managing the numbers to 120 persons in the refectory. 



ACTION: Justine Smith



Prayer Rooms

NOTED:
That John Gillin discussed the use of the Prayer rooms in Byrom Street and the John Foster Building by people from outside LJMU with Steve Shackleton, Security Manager and Moni Akinsanya, Equality and Diversity Officer.
NOTED:
That John Gillin will raise the issue with Peter Saunders, Director of Student 


Services.  The Health and Safety Committee can only be concerned with the 


health and safety aspects.


ACTION: John Gillin



Fire Warden cover in John Foster Building

NOTED:
That John Gillin and Lorraine Buchan met with Ann Hogarth and subsequently 


Lorraine has been invited to attend the Business and Law Faculty team meeting 


on Monday 9th June 2008.


ACTION: Lorraine Buchan


PAT Testing

NOTED:
That the Health and Safety Unit website has been updated to show the point of 


contact being Property Services Help desk.



Item closed.


First Aiders Away Day

NOTED:
That the Away Day took place on 23rd May 2008.  There was extremely positive 


feedback for this innovative approach.


Item closed.


Fire Evacuation Coordinator and Fire Warden Training

NOTED:
That the Health and Safety Unit is auditing its training records for staff that are 


on the Fire Evacuation Coordinator and Fire Warden list.  Ensuring these 



members of staff are trained, or receive refresher training, is the priority.


ACTION: Health and Safety Unit

HS 04/08
DISCUSSION ITEMS


Approval of revised SCP15 Microbiological Safety

NOTED:
That the Committee approved the revised Code with the proviso that item 2.1 be 


changed to include microbiological products.



Item closed.


Membership of Health and Safety Committee

NOTED:
That MCP3 Health and Safety Committee will include the following text ‘The 


Committee will invite interested parties to attend meetings or those parts of the 


meetings of relevance to them.’


Item closed.
NOTED:
That it was agreed that a quorum for the Health and Safety Committee would 


be considered.


ACTION: John Gillin


WCP3 No Smoking

NOTED:
That the Strategic Management Group have asked for the introduction of 



designated smoking areas, where 
possible, within the grounds of University 


buildings.  Joe Connell has sent a list of possible locations to Deans and PVCs 


for comment.  Joe Connell will progress this with one pilot site.

Joe Connell will consider the proposal for a designated smoking area at the Joe H Makin building.



ACTION: Joe Connell

NOTED:
That signage for University premises can still go ahead with reference to 



designated smoking areas.


ACTION: Joe Connell

HS 05/08
INFORMATION ITEMS


Report from the Senior Adviser, Health and Safety

NOTED:
That John Gillin made reference to the following from his report:
· New University Health and Safety Policy Statement, signed by the Vice Chancellor
· Minutes of meetings are now sent to the Employment Committee of the Board of Governors and Strategic Management Group.  John Gillin gave a presentation to the Board of Governors on their Health and Safety responsibilities

· Four Codes of Practice are being reviewed at  present

· The Incident Management team had a successful table top exercise 
· The Stress Risk Assessment Steering Group met
· Problems with Fire Evacuation Coordinator and Fire warden cover at Kingsway House



Item closed.


Reports from Health and Safety Coordinators - Services


Infrastructure and Administration

NOTED:
That a written report was received.



Item closed.



Finance

NOTED:
That the report now includes Academic Planning and Development Information 


Support.  
NOTED:
That a Business Continuity Exercise took place during the test evacuation on 1st 


May 2008.  Nigel Green will contact Peter Hinton to find out the outcome.



ACTION: Nigel Green



Development

NOTED:
That there is a requirement for a Fire Evacuation Coordinator for 10 Rodney 


Street and for Fire Wardens on the 2nd and 3rd floors of the building.



Item closed.


Post meeting note: one of the Health and Safety Advisers will meet with Carol 


Wurcbacher to discuss this in detail.



Delivery

NOTED:
That a written report was received.



Item closed.


Reports from Health and Safety Coordinators - Faculties



Media, Arts and Social Science
NOTED:
That Lyndsey Philip thanked Lorraine Buchan for COSHH training sessions 


delivered to Media, Arts and Social Science technical staff.



Item closed.


Science, Technology and Environment

NOTED:
That a written report was received.



Item closed.


Education, Community and Leisure

NOTED:
That there is an issue over the over occupancy of the Refectory I M Marsh, 


mentioned earlier.


ACTION: Justine Smith


Business and Law

NOTED:
John Gillin will meet Ann Hogarth with regard to issues raised in the report.

ACTION: John Gillin


Health and Applied Social Sciences

NOTED:
That Ann Barrett has successfully recruited the requisite number of Fire Wardens 
and Health and Safety Officer.



Item closed.

HS 06/08
ANY OTHER BUSINESS

Health and Safety Training for Casual Staff
NOTED:
That Track Dinning asked about Health and Safety training for casual staff.  
Reference was made to induction training including arrangements for first aid 
and 
fire evacuation.  This would be discussed in detail with Track Dinning.



ACTION: Sean Holdsworth
HS 07/08
DATE OF NEXT MEETING

NOTED:
That the next meeting will be held on 30th September at 2pm in Roscoe Boardroom, Egerton Court.
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