overview  of programme self-assessment


APPENDIX 1c
ANNUAL MONITORING REPORT TEMPLATE 2010/11
Collaborative undergraduate/taught postgraduate/CPD courses

THE ANNUAL MONITORING REPORT (AMR) 2010/11 – collaborative partner version
	AMR Details (please complete all relevant sections)

	Partner Institution:
	

	Programme title(s), award(s) and mode(s):
	

	Programme Leader/AMR Co-ordinator/main author:
	

	Programme Leader’s email address:
	

	Link Tutor (if applicable):
	

	External Examiner(s):
	

	Consideration and Approval of the AMR by Partner Institution

	Insert the name of the meeting:
	

	Insert the date of the meeting:
	

	Submission of the AMR to LJMU


	Date of receipt: 
	(AEU to insert date of receipt)


Part 1 
Features of good practice
Provide a summary of up to three strengths of the programme, highlighting approaches to teaching, learning and assessment that the programme team considers to be having a particularly positive impact on the learning experience and/or student achievement within the context of the programme.  
	Strength
	Source (e.g. External Examiner, student/employer feedback etc.)

	1.


	

	2.


	

	3.


	


Part 2: 
Admissions
Report 1

Target and enrolment data
Notes:  

Please complete using data for your most recent intake in the reporting period 2010-11.  
	Intake Period
	Mode of Study
	Target Enrolment Number
	Actual Number of Students Enrolled

	2010/11 Entrants to Course | (please amend date to fit with your course length)

	Aug - Dec; Jan - Mar or Apr-July
	
	
	


Progression and award reports
Report 2

Successful completion of intended programme of study

Notes:  

Report 2 shows the percentage of students who have completed the programme they initially enrolled upon.  Any students transferring to or from a programme will ‘fall out’ of this report.  Where applicable, please separate the student numbers by Intake Period (based on the commencement date of the student) and Mode of Study.

Information is split into:
(a) the % of students who have achieved the target award within the expected time period;

(b) the % of students who have completed the programme within the expected time period but achieved an alternative exit award.

Please complete using data for students completing in 2010-11.  For example, for a 3 year programme, provide data for the cohort that commenced in September 2008 and completed in the summer of 2011.  Amend intake date to fit with the specific requirements of your programme.
To determine whether a student has completed within the expected time period, a comparison is made between the student’s start date and the completion date (+30 days).  For example, a full-time undergraduate programme of 3 years commencing in September 2008 will have a finishing date of September 2011 + an additional allowance of 30 days.  Anyone completing within this period will be deemed as having completed in time.  
	
	 
	 
	 
	 
	 
	 
	 
	 
	 


	Intake Period
	Mode of Study
	Expected Length In Years
	Yr 1 Headcount
	Yr 2 Headcount
	Yr 3 Headcount
	Yr 4 Headcount
	% Completed in Time With Target Award
	% Completed in Time With Alternative Award

	2008/09 Entrants to Course | (please amend date to fit with your course length)

	Aug - Dec; Jan - Mar or Apr-July
	
	
	
	
	
	
	
	


Exception Reporting

The LJMU Institutional Strategic Plan 2007-2012 states that one of LJMU’s strategic aims is to ‘improve student success’ (http://www.ljmu.ac.uk/Vice_Chancellor/94357.htm p19 refers).  One measure of this is for ‘80% of students to successfully complete a programme within the expected undergraduate degree completion period by 2012 (i.e. 3 years FT and 4 years SW)’.  Where the ‘% completed in time with target award’ is less than 80%, please indicate in part 8 of the AMR the action being taken to meet the benchmark, by whom and by when.

	Commentary for this section: 

	Please complete where exception reporting has been triggered.


Report 3

Progression into subsequent year/stage of programme

Notes:  

Report 3 indicates the progression from year to year on the programme and can be used to further evaluate the data in Report 2 above.  It should record the data for any students who also transfer into the course after the first year (see notes a) and b) below).  Where applicable, please separate the student numbers by Intake Period (based on the commencement date of the student) and Mode of Study.

(a) a difference between the headcount in year ‘x’ of the programme and the number progressed into year ‘y’ illustrates students transferring to another programme, students withdrawing from the programme (and the institution) or students repeating part or all of year ‘x’. 
(b) a difference between the ‘progressed to year ‘y’’ column and the headcount in year ‘y’ column illustrates students transferring into year y of the programme.
(c) the final 2 columns report those students who have completed that particular programme of study within the expected time period, irrespective of the programme initially enrolled upon.

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


	Intake Period
	Mode
	Yr 1 Headcount
	Progressed into Yr 2
	Total Yr 2 Headcount
	Progressed into Yr 3
	Total Yr 3 Headcount
	Progressed into Yr 4
	Total Yr 4 Headcount
	Completed In Time with Target Award
	Completed In Time with Alternative Award

	2008/09 Entrants to Course | (please amend date to fit with your course length)

	Aug - Dec; Jan - Mar or Apr-July
	
	
	
	
	
	
	
	
	
	


Exception Reporting

The information in this table indicates the progression from year to year on the programme and can be used to further evaluate the data in Report 2.  For programmes of 2 years or more in length, the benchmark for retention between Year 1 and Year 2 is 90%.   If this figure is less than 90%, please provide commentary below and indicate in part 8 of the AMR the action being taken to meet the benchmark, by whom and by when.

	Commentary for this section: 

	Please complete where exception reporting has been triggered.


Report 4

Final awards
Report 4 summarises the awards made to students successfully completing the course in 2010-11 and provides a means of tracking progress towards achievement of the Strategic Plan target highlighted below.  
Where applicable, please separate the completed student numbers by Intake Period (based on the commencement date of the student) and Mode of Study.

Honours awards:
	Intake Period
	Mode of Study
	Number of
Students
Completed
	1st 
(No. & %)
	2:1 
(No. & %)
	2:2
(No. & %)
	3rd 
(No. & %)
	Ordinary
(Bachelors)
Degree 
(No. & %)
	Referred 
(No. & %)
	Other/alternative exit award
 (No. & %)

	Students who Finished in 2010/11

	Aug - Dec; Jan - Mar or Apr-July
	
	
	
	
	
	
	
	
	


Non-Honours awards:
	Intake Period
	Mode of Study
	Number of
Students
Completed
	Pass
(No. & %)
	Merit

(No. & %)
	Distinction
 (No. & %)
	Referred

(No. & %)
	Other/alternative exit award

 (No. & %)

	Students who Finished in 2010/11

	Aug - Dec; Jan - Mar or Apr-July
	
	
	
	
	
	
	


Exception Reporting

The LJMU Strategic Plan 2007-2012 states one of LJMU’s strategic aims is to ‘improve student success’ (http://www.ljmu.ac.uk/Vice_Chancellor/94357.htm p19 refers).  One measure of this is for 51% of students (who have completed the programme) to achieve 2:1 or above by 2012.  Where the number of students achieving a 2:1 or above is less than 51%, please indicate in part 8 of the AMR the action being taken to meet the benchmark, by whom and by when.  
	Commentary for this section: 

	Please complete where exception reporting has been triggered.


Part 3: Unit reports on module performance
Report 5   Module Performance

Notes:

(a) “number of students who attempted the module” indicates that a mark has been entered against the completed student unit attempt.
(b) non-completions are not included (where a grade of NCF (non-completion fail) or NCDF (non-completion deferral) or in previous years a GRADE of F or DF with a NULL mark entered).

	Module Code
	Module Title
	Number of Students
who Attempted Module
	*Is the Module
Mean Mark Less
than 45%?
	*Is the Module
Mean Mark Higher
than 65%?
	% Pass Rate for the module 
	*Is the % Pass Rate less than 80%?

	Level ‘x’ 2010/11 

	ABC1
	
	
	Yes/No
	Yes/No
	
	Yes/No

	ABC11
	
	
	Yes/No
	Yes/No
	
	Yes/No

	Level ‘y’ 2010/11

	ABC2
	
	
	Yes/No
	Yes/No
	
	Yes/No

	ABC22
	
	
	Yes/No
	Yes/No
	
	Yes/No

	Level ‘z’ 2010/11

	ABC3
	
	
	Yes/No
	Yes/No
	
	Yes/No

	ABC33
	
	
	Yes/No
	Yes/No
	
	Yes/No


*Exception Reporting
If the module mean mark is less than 45% or greater than 65%, and the module pass rate is less than 80% this will trigger exception reporting, and the commentary below should be completed.  The proposed action should also be reported in the action plan in Part 8 of the AMR.  It is only necessary to comment and specify action when the results trigger exception reporting.    Any action to be taken should be agreed at a formal meeting of members of the programme team and student representatives, such as a Board of Study.  

	COMMENTARY FOR PART 3:

	Issue
	Module/s affected
	Commentary/action required

	The module mean mark is less than 45%
	
	

	The module mean mark is higher than 65%
	
	 

	The module pass rate is less than 80%
	
	


PART 4:  External Examiner(s) Annual Report
Please insert a copy of your External Examiner’s annual report(s) for the period 2010-11.  This will be sent to Programme Leaders by the appropriate LJMU Faculty Quality Officer.    
Written Response to External Examiner

LJMU’s External Examining Guidelines state that programme or subject leaders will write a letter of response to each External Examiner’s annual report.  This will detail action taken in relation to programme-level issues raised in the report.  Where no issues are raised it will take the form of a letter of thanks from the programme team.  

Please insert your External Examiner’s report(s) and written response to the report(s) here………………..
PART 5:  Student satisfaction
This section should contain a brief evaluation of feedback obtained from students about the quality of their learning experience, in particular the quality of teaching and their experience of assessment on their programme of study.  It should include any themes that have emerged from consultation with students - through programme level surveys, Boards of Study, the National Student Survey* or other staff-student liaison meetings - which require action by the programme team.  Please indicate the source of the feedback against the comment/themes.  
*National Student Survey:  please attach a copy of your programme results to the AMR (not individual qualitative comments) – this applies regardless of whether the programme reached the threshold for formal publication via the Unistats website.  


PART 6:  Recommendations from Programme Review or Validation events
Programme teams should indicate how the recommendations agreed at validation or programme review events have been considered during the first academic year of the programme.    Programme teams are not expected to incorporate all the panel recommendations into the programme, but they will be expected to consider them all appropriately.

	Programme:  please type here



	Date of Validation or Programme Review:  please type here



	Recommendation (please list below)
	Considered

(e.g. Programme team meeting, Board of Study)

	Outcome

	1.
	
	

	2.
	
	

	3.
	
	


PART 7:  Programme Liaison/Link Tutor report
An important feature of the reporting process is that it should promote discussion between the programme team and the Link Tutor.  
The purpose of the Link Tutor’s overview report is:

(a) To provide Link Tutors with an opportunity to comment on the operation of the programme over the preceding year and to comment on the completion of the annual monitoring process and other quality processes such as programme validation and review;

(b) To assure the University that standards are being maintained and where necessary, that appropriate action is being taken to assure and enhance the learning experience of the students.  


The programme team may wish to comment on its liaison with LJMU.  For example, with reference to academic and administrative matters; contact with the Link Tutor; any other areas you would wish to raise about the relationship with LJMU.    


Please check the box to confirm that a copy of the AMR has been shared with the Link Tutor (where applicable) prior to its consideration by a formal meeting of the programme team and submission to the Academic Enhancement Unit at Liverpool John Moores University.   

PART 8: Commentary and summary action plan
In this section, you should indicate the essential action required to address any issues affecting the quality and standards of the programme under review, or action you intend to take to enhance the provision. Where exception reporting has been triggered in parts 1, 2, 3, 4 and 5 of the report above, essential action should be specified in this section of the AMR, along with other priorities for action identified in your evaluation of other evidence available to you about the quality and standards of your programme. 
Actions from the 2009/10 Programme Self-Assessment and Action Document
Please check the box to indicate that actions identified in the 2009/10 PSAAD have been completed.   Where appropriate, please give a brief outline of any action that is still outstanding from last year’s action plan and how this is to be addressed. 


In this section you may provide an evaluative commentary on the key issues that have arisen for the programme during the year, drawing on the range of qualitative and quantitative evidence available to you about the quality and standards of the provision.  You should also comment on the priorities for enhancement of the provision, based on your knowledge of developments within the sector/discipline.  The actions identified in the plan below should reflect these priorities, as well as any action to address any issues highlighted through the exception reporting process.

	Action 1.  (Specify action to be taken, by whom and by when).


	Why this action is required and how outcomes will be evaluated



	Action 2. (Specify action to be taken, by whom and by when).


	Why this action is required and how outcomes will be evaluated



	Action XX  etc (Specify action to be taken, by whom and by when).


	Why this action is required and how outcomes will be evaluated




Link Tutor to type commentary here...











Type commentary here…

















Type commentary here...





Type commentary here…








Programme team to type commentary here...











� The AMR must be sent by email to � HYPERLINK "mailto:h.summers@ljmu.ac.uk" �h.summers@ljmu.ac.uk� in the Academic Enhancement Unit at LJMU by no later than Friday 28 October 2011. Failure to submit by the deadline may result in a breach of contract letter being issued by the University to the partner institution.     
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Academic Enhancement Unit July 2011

