liverpool john moores university External Examiner Fee and Expenses Claim FORM 2011-12

Bank details:
	Examiner’s Full name
	
	Title
	

	Address
	

	

	Postcode
	
	Tel. No.
	

	National Insurance No.
	
	Date of birth
	
	/
	
	/
	

	Bank Sort Code
	
	
	
	
	
	
	Bank Account No.
	
	
	
	
	
	
	
	


Failure to provide bank details will delay payment
Details of claim:
	Please specify details and enclose receipts.  Receipts MUST be provided for all claims, excluding car travel  (Please see the Expenses Regulations 2010-11 for further information)
	£
	p

	Fee
	To be inserted by the Faculty Quality Contact
	
	

	Car travel  (No. of miles)
	
	
	

	Rail travel
	
	
	

	Air travel
	
	
	

	Other travel
	
	
	

	Hotel accommodation
	
	
	

	Meals and subsistence
	
	
	

	Other
	
	
	

	TOTAL (to be inserted by the Faculty Quality Contact)
	
	


This claim relates to:
	Please state Programme(s) examined
	

	Pre-assessment board      (tick)
	
	Date:

	Final assessment board    (tick)
	
	Date:

	Other (please specify)       (tick)
	
	
	Date:




I certify that I have performed the duties required and incurred the above expenses and I am entitled to the payment.  I note that payment will be credited to my bank account.  (If you have any queries re. this please contact the relevant Faculty Quality Contact)                        
Claimant’s signature or e-signature:  ………………………………………… Date……………………………….

	Authorised Signature (Faculty Quality Contact)

	Date



	Segment 1
(Organisation)
	Segment 2
(Cost Centre)
	Segment 3
(Account Code)
	Segment 4
(Source of funds)
	Segment 5
(HESA cost centre)

	1
	0
	
	
	
	
	
	
	4
	1
	9
	1
	K
	0
	0
	0
	2
	H
	G
	E
	E
	0
	1


Completed forms should be sent to the relevant Faculty Quality Contact
1
Data Protection Act 1998: LJMU requires the personal data on this form in order to process your expenses claim.  The data may be shared with the Inland Revenue or the University’s auditors for tax and auditing purposes.  The data is retained for six years after the end of the current financial year for Inland Revenue requirements

