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AMR manual - APPENDIX 2

Downloading Web Hub data for programme AMRs
Web Hub was launched by the Academic Planning & Information team in September 2008 to bring together all management information relating to academic programmes in a secure, user-friendly reporting facility.  It contains a wealth of data (based on the HESA return) that can be used to evaluate trends in the performance of programmes.  A range of data on student achievement at programme and module level has been customised for the AMR process in ready-to-download tables for AMR authors.  The AMR template (Word document) can be downloaded from Academic Enhancement Unit’s web pages at http://www.ljmu.ac.uk/Quality/96777.htm  This document provides a step by step guide to accessing the data for your programme. 
To enter Web Hub, go to http://aphub.ljmu.ac.uk/staff/Interfaces/index.asp or click on the Web Hub link on the API website (http://www.ljmu.ac.uk/planning/index.htm).  You will need to enter your username and password to reach the main menu screen shown below:
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Click on the Annual Monitoring link at the bottom of the main menu, which takes you to the next screen, shown below.  
You can either search for the data relating to your programme using the OSS course code or by programme title:
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Submitting this information takes you to the screens from which you can view and download the Excel reports for your programme, for inclusion in the AMR.

In the bottom left hand corner of this screen (shown below), you will see links that enable you to:
· show or hide the Annual Monitoring Progression and Award Reports
· show or hide the Annual Monitoring Unit (module) Reports
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Annual Monitoring Progression and Award Reports

This section contains Reports 1-3 for section 2 of the programme AMR. 

Under the title of each report you can find a link which enables you to show or hide an explanation of the data contained in the report (circled in red in the screen shot below). Further notes on the data can be found on p.11 of this guide.
Report 1 – Successful Completion of Intended Degree Programme of Study 
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To download the most recent complete set of data for your programme, click on the link alongside the appropriate academic year.  For example, if the programme is 3 years full time, you should download the data entitled ‘2008/09 Entrants to Course’ (which will have completed in 2010/11); if the programme is 5 years part time, you should download the data entitled ‘2006/07 Entrants to Course’ to show those who completed in 2010/11. 
Once you click on the relevant link, an Excel spreadsheet will open to show the data.  The table can then be copied and pasted into the AMR template Word document (to replace the example screen shots in the template).  If the table is too wide for the page when you have pasted it into the AMR report, select the table then right-click to view the shortcut menu and select ‘Autofit’ and then ‘Autofit to Window’. 
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Report 2 – Progression into Subsequent Year of Programme
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Select the most recent complete set of data for your programme by clicking on the link alongside the academic year, as for Report 1.  Data from the downloaded Excel spreadsheet can be copied and pasted into the AMR template (to replace the blank example provided), as above.

Report 3 – Final Awards

For this report there is just one spreadsheet to download, which is done by clicking on the link outlined in red on the screen shot below:
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Data from the downloaded spreadsheet can be copied and pasted into the AMR template as before (replacing the blank example provided).
Annual Monitoring Unit Reports
This section contains Unit (module) Reports for part 3 of the AMR. 

When you have finished with the progression and award reports, click the Show/Hide Annual Monitoring Progression and Award Reports link to hide the tables.  You can then click the Show/Hide Annual Monitoring Unit Reports link to view the module data for your programme.  

You need to specify the year for which the report is required (20010/11) from the drop-down menu and then click the Submit button, outlined in red in the screen shot below:
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The data for the modules delivered during that academic year, at the different levels of the programme, will be shown together with an explanation of the data which can be shown/ hidden by clicking the link under the report heading. 

[image: image9.png])+ [ BBeptu .o istfffmertacesieSaD_sectionfdeshboerd.aspcousecode=12025 [e2)3x] [cocge (2]
9§ [55]~ [WM s wontongReport | Acaderic lring e norma.. | [ Al Horkorng x| & - = - [ page - (Tock < 7
(o]

12025 Report 4: Module Performance

Level1-2008/5
MCALAL003 | BLACKATLANTICISVERY AND TS | 5 Yoo |ne o 1000% |40 0 0 o -
MCaLALoos | FRONTIERS: THEMMTHOLOGYOR |, Yoo e o 0w |as as o ° -
MCALT1045 | ENGLISH INDEPENDENT STUDY : e Y [Me [1000% |7 & 0 o -
MCALT1046 | READING ENGLISH 54 Yo Mo no se3% |12 70 40 o -
MCALT1047 | WORLD, TIMEAND TEXT s SR no sie% |11 70 40 o -
MCALT1048 | TUTORIALMODULE st SIS no sse% |15 71 40 o -
MCALAIO14 | AMERICAN CLASSICS 57 S no s38% |19 70 40 o -
MCALT1035 | INTERPRETING POETRY B Yoee M no 1000% |40 72 40 4 sea
Level2-2008/5

McaLTz035 | REATINGEENOER CTion RO |53 S to to sa3% |10 73 40 o -

G R -

51 Personal Deveopmen... | 1) AR _webhub,_nstuc... | £ annualMeritring 20, y—aﬂsyﬁ;qg}gum

nitarin

m'm'@—[ (1 Inbo - Microsoft Ou,





The data can be downloaded in an Excel spreadsheet by clicking on the Download Annual Monitoring Report link.  

As before, the table can then be copied and pasted into the AMR template Word document (to replace the example screen shots in the template).  If the table is too wide for the page when you have pasted it into the AMR report, select the table then right-click to view the shortcut menu and select ‘Autofit’ and then ‘Autofit to Window’.
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For further assistance with downloading and interpreting Web Hub data, please refer to appendix 3 of the AMR manual, which gives contact details for the Faculty quality teams.  John Rae, Head of Information and Reporting (ext.5680), can also provide advice on the data provided on Web Hub.
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