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liverpool john moores university

External Examiners’ Fee and Expense Claim 2011/12
(Please use BLOCK LETTERS)

Bank details:

	Examiner’s Full name
	
	Title
	

	Address
	

	

	Postcode
	
	Tel. No.
	

	National Insurance No.
	
	Date of birth
	
	/
	
	/
	

	Bank Sort Code
	
	
	
	
	
	
	Bank Account No.
	
	
	
	
	
	
	
	


Failure to provide bank details will delay payment

Details of claim:

	Please specify details and enclose receipts.  Receipts MUST be provided for all claims, excluding car travel  (Please see the Fee & Expense Regulations 2011/12 for further information)
	£
	p

	Fee
	MPhil - £119; PhD - £179
	
	

	Car travel  (No. of miles)
	
	
	

	Rail travel
	
	
	

	Air travel
	
	
	

	Other travel
	
	
	

	Hotel accommodation
	
	
	

	Meals and subsistence
	
	
	

	Other expenses
	
	
	

	TOTAL (to be inserted by the Research Support Office)
	
	


	Examination Details
	

	Full name of candidate
	
	

	Type of Award
	
	

	Date of Viva Voce Exam.
	
	

	Date report received
	
	To be inserted by the Research Support Office


I certify that I have performed the duties required and incurred the above expenses and I am entitled to the payment.  I note that Income Tax and National Insurance is not normally deducted by the University and that payment will be credited to my bank account.  If you have any queries about this please contact the Research Support Office.                        

Claimant’s Signature:  …………………………………………………………… Date……………………………….

	Authorised Signature (Postgraduate Registrar)
	Date


	Seg 1
	Seg 2
	Seg 3
	Seg 4
	Seg 5
	Seg 6

	
	
	
	
	
	

	10
	
	
	
	
	
	
	4191
	K
	0
	0
	0
	2
	H
	G 
	E
	E
	0
	1
	0000


Completed forms should be marked for the attention of the relevant Research Support Officer and forwarded to the Research Support Office, 4th Floor Kingsway House, Hatton Garden, Liverpool L3 2AJ
