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My Working Day as a: Director

Organisation: Clapperboard UK Ltd

Type of organisation: Not for Profit Charity

Job title: Director

Job type: Management

In which country are you currently working?: UK

What does your job involve?: 

My working day varies from one day to the next.  We have an office in Liverpool city centre sponsored by Bermans solicitors and an office in Salford kindly sponsored by the University of Salford.  

I am Clapperboard’s director but my role is managing Clapperboard which includes:

· Administration, dealing with telephone enquiries, replying to emails, photocopying, filing, 
· PR and marketing, day to day accounts, 
· Training volunteers how to run a business, event management, 
· Arranging meetings and funding applications, 
· Updating website, research, production management, design and distribute press releases, provide content for Fact brochure re monthly 
· Clapperboard presents events, organise hospitality for VIP’s, VIP’s itineraries, etc., 
· Organise Board Meetings, prepare papers for meetings; meet regularly with accountant.
· Complete applications and distribute films to film festivals, nationally and internationally.


Three things that I like about my job: 

(1): My job is extremely rewarding, especially when the young people begin to understand the project and achieve.  
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(2): I have development many skills which have enabled me to run a business

(3): Working with young people 



Three things that I'm not quite so keen on:

(1): I am not always office based as I have to spend time meeting potential funders, schools, youth service, young participants, potential sponsors, press including radio interviews, attend events to promote Clapperboard, give careers advice to students, meet with facilitators, producers, writers, actors, etc. Re Clapperboard youth film-making project and Clapperboard presents.

(2): it’s extremely frustrating when a funding application is rejected or funding cut as this has a huge impact on the future of our young participants and has an impact on income that we use to pay staff and freelances.  

(3): As I have no permanent staff, I just have to get on with whatever needs to be done work-wise whether it is tea and coffee making, cleaning and shopping one day, or having lunch or dinner with a high profile actor, writer or director the next day.



Key points in my career development to date: 

I have been nominated as Business Woman of the Year and Entrepreneur of the Year and received certificates from Merseyside Police for our work in the community. 
I set up Clapperboard Youth Project whilst working as a regional director for BAFTA almost 9 years ago because I was interested in bringing creativity into education.



Tips or advice for those looking for jobs: 

The advice I give to students is to make sure that they gain work experience even if it isn’t in the industry they are hoping to work in.  By gaining work experience they can develop their social skills.  Give a hundred percent to any job that they do as this way, they will be noticed and should be rewarded by their employer.  Never be exploited though, however, voluntary work experience is a way of getting a foot in the door which brings networking contacts.  Administrative work experience is essential in most organisations.  Some students come to us and they do not know how to answer a telephone!

It is up to the student to do their own research as to what companies are in the city who they would like to gain work experience or employment with.  Most professionals will give career advice so contacting people expressing your interest is a good way to get a foot in the door.
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