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My Working Day
)










My Working Day as a: Volunteer Coordinator

Organisation: Contemporary Urban Centre Liverpool

Type of organisation: Social Enterprise

Job title: Volunteer Coordinator

In which country are you currently working?: UK

What does your job involve?: 

Recruiting volunteers, maintaining good working relationship with the volunteers, facilitating volunteers to events and departments. Attending meetings regarding the volunteers and administration work. Networking with other organisation who deal with volunteers

My typical day: 

· Checking emails and social media for messages from volunteers and from other organisation and from my colleagues and replying to these.
· Completing administration.
· Attending meetings, both group and individual ones.
· Coaching sessions with volunteers.


Three things that I like about my job: 

(1): Constantly evolving.

(2): Building relationships with volunteers.

(3): Colleagues
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Three things that I'm not quite so keen on:

(1): Misinformation Three things I'm not quite so keen on 

(2): Technology not working properly

(3): 


Key points in my career development to date: 

· Praise from CEO and my colleagues regarding my work.
· Retention and commitment from my volunteers


What I wish I'd known when I was a student: 

How to decipher job roles, understanding job advertisement and what they  are actually looking for.
What type of jobs I could actually apply for with the degree I have.


Tips or advice for those looking for jobs: 

Network, network, network! Go to networking events and talk to people who are in jobs that you want to be in and ask them how they have got there and what to do! Do voluntary work. 

Go to organisations or businesses that you are interested in and ask for internships or paid work, even if it is licking envelopes for a summer! 

Make your cover letter interesting, stop using formulaic lingo, use plain English!

Act confident, even if you might not feel like it!  Trust in your ability! 
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